Be sure you have completed the required background check forms for the Teacher Preparation Program.

Field work: https://semo.edu/education-health/edu-prep/backgroundcheck.html (Option 1, Step 1 —

waiver form)

Substitute: https://dese.mo.gov/sites/default/files/fingerprint information form.pdf

Background check registration site:

https://www.machs.mshp.dps.mo.gov/MACHSFP/home.html
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It is really important for you to enter the CORRECT four-digit code:

Field Course: 6571

Substitute: 2301

www.machs.mshp.dps.mo.gov says

correct.

Name Search Portal

A pop-up window appears asking
you to verify the correct agency is
going to receive your background
check information. This happens on
the next screen. Click OK to
proceed.
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EmployerRequestor Information

Business/Agency Name -
SOUTHEAST MO STATE UNIVERSITY TEACHER EDUCATION

Scroll to the bottom of
the page and click
Register
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Your Registration is not Complete

Please read further in order to complete the MACHS Registration process which will
pass your registration session to IDEMIA for fingerprinting services,
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Check your information.

Accuracy is very important.
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Please confirm the person being fingerprinted below: Verify the information and click

Name: SUSIE LOU SMITH Correct to proceed

Agency: Southeast MO State University Teacher Education
TCN: MP331295

Incorrect Correct




Fingerprinting & Enroliment Services

For Licensing, Certification or Employment requirements in Missour!

1 ArIsh TIe TEgEITINON [EGCESS 10 DA STQATPRTANG Youl Wil 190e0er I 0N O D COTETTTAINC [TIATOAT AT (RIS IR0 1T CoTilen

e o Click the green box on the left

T ey B3 wend yn

b ed Oy o of
T RTRTTN T I T

Rogivter Tor Dughal
Pemjurpestng
Sesvies

Fingerpom Carl

Precessing Service

Type 63701

Enter a zip code to determine the closest fingerpnnping locabion

. >

1demoS0

929 Noemal Ave

Cape Shodegu, IO L3701

Tris Esvotmant Contaf 15 CHIDG I P basemant of
o=z LEcary on the campus of Scutheas! Missoun
State University, Dur gooe & on (he east side of the
busang

Cape Giranseas, MO-Normal Ave ‘ [ schechile QI Schecule

Schedule an appointment. We do not recommend walk-ins. If you choose walk-in you might face a long
wait time since appointments have first priority.

Bring a valid government issued ID and payment with you to your appointment. We accept credit/debit
cards, business checks, and money orders.




